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Dear Teacher or Parent,
As every experienced teacher knows and every first-year teacher will soon find out,
preparing for a new school year takes a great deal of time and effort.  There’s so much
to do!

From the very first day, we want to make every child and parent feel welcome and secure.
We look for ways to make our classroom warm, colorful and inviting.  We want to plunge
right in with interesting, stimulating activities.  And then, inevitably, there’s all the
paperwork that must be attended to during the first weeks of school.

When we planned this book, we took all these needs into consideration, and more.  Our
goal was to keep all materials, activities and teaching aids simple, time-saving and inex-
pensive, without sacrificing creativity.  In that spirit, we’ve come up with a variety of
copy-and-use materials, from parent communications and user-friendly forms to imagi-
native room decorations, name tags, manipulatives and other resources, all designed to
save time and effort and make the first weeks of school go as smoothly as possible.

Teacher Tools, the first section of the book, includes welcome letters, requests for volun-
teers and supplies, calendars, field trip and show-and-tell letters, learning-at-home
pages, tips for organizing your classroom and other back-to-school essentials.

The second part of the book is organized around six themes:  Animals, Healthy Habits,
Fall, Teddy Bears, Things That Go and Fairy Tales.  In this section you’ll find door adorn-
ments, bulletin boards, table labels, puppets, mini books, writing papers, snack ideas,
read-aloud suggestions and lots more.  We’ve even included curriculum-based activities
for introducing concepts such as colors, shapes, letters, numbers, weather and the five
senses.  Picking and choosing from among these theme-based materials allows you to
focus your activities and create an organized, child-centered learning environment, one
that reflects your personality and teaching goals.

Welcome back!

Beth Button
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Teacher Tools
Here’s a handy array of forms, letters, bulletin boards and
ideas specially designed to see you through the first weeks of
school–and beyond–with a minimum of effort.  These materi-
als cover a wide variety of back-to-school situations, from
getting acquainted with students and communicating with
parents to keeping track of schedules, organizing classroom
space and rewarding and encouraging children’s efforts
and good behavior.  

Helpful Hint:  To attract attention to your take-home materi-
als, use the clip art or stationery pages included with each of
the six theme units that follow this section.
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A Note from Your Teacher

Dear__________________________________,

Welcome back to school!  I will be your teacher this year.  I
can’t wait to meet you and all the other children in our class.

You are probably wondering what school will be like.  Our class-
room is filled with wonderful toys and books.  You will find many
things that you enjoy doing and meet lots of new friends.

We read stories in our classroom every day.  We talk and sing
and play games together.  We learn about letters, numbers,
shapes and colors.  We explore nature and play outside.  We
build with blocks and make things out of clay and paint pic-
tures, which you may bring home to show your family.  There
are dolls, puppets and dress-up clothes in our classroom, too.

As you can see, school is a very busy place!  I’m looking for-
ward to having lots of fun and sharing many wonderful experi-
ences with you.

Your teacher,
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You’re Invited

Dear Parents/Guardians,

We are holding an open house on __________________________, 

from _____________ to _______________.  You are cordially invited
to drop in with your child to meet the teachers, see our class-
room and tour the building.  Your child will be able to play with
the toys and meet new classmates.  This opportunity will help
you and your child become comfortable with a new environ-
ment and ease anxieties he or she may have about starting
school.  We will be happy to answer your questions about our
routines, our activities and our goals for the year at this time.

Looking forward to seeing you!

Sincerely,
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Welcome to Preschool!
Dear Parents/Guardians,

I’m looking forward to a wonderful year with your child.  Here is some
information that will help everyone get off to a good start.

Our hours are __________________________________.

Our pick-up and drop-off routines are as follows: ________________________

_______________________________________________________________________

_______________________________________________________________________

Please send the items checked below to school with your child.

❑ Mat for nap time

❑ Small blanket

❑ Small pillow

❑ Complete change of clothes

❑ Art smock (old T-shirt)

❑ ___________________________________

❑ ___________________________________

❑ ___________________________________

Each day, please send:

❑ Snack

❑ Bag lunch

❑ ___________________________________

Please be sure everything sent to school is labeled with your child’s name.

Sincerely,
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Welcome to Kindergarten!
Dear Parents/Guardians,

I’m looking forward to a wonderful year with your child.  Here is some
information that will help everyone get off to a good start.

School starts at ____________.  School ends at ____________.

Snack time ____________  Lunch time ____________  Recess ____________

Gym ____________  Music ____________  Art ____________

Library ____________  Other ____________

Please send the items checked below to school with your child.

❑ Backpack or tote bag

❑ Mat or blanket for rest time

❑ Art smock (old T-shirt)

❑ Sneakers for gym days

❑ Healthy snack

❑ A bag lunch or lunch money.  Lunch costs _______.  Milk costs _______.

Everything you send to school must be labeled with your child’s name.

I welcome communication with parents and guardians.  The best way to 

reach me is __________________________________________________________.

Please be sure your child gets a good night’s sleep and eats a hearty
breakfast before school.

Sincerely,


